
लेखा-५,  पाठ्यक्रम स्वीकृत ममतत:                                

 

g]kfn ljB"t k|flws/)f 
k|zf;g ;]jf, n]vf ;d'x, tx5, n]vfkfn÷:^f]/sLk/ kbsf] v"Nnf k|ltof]lutfTds lnlvt k/LIffsf] 

kf&\oqmd 

 

1= lnlvt k/LIffsf] ljifo, k')f{f°, k/LIff k|)ffnL, k|Zg;+Vof, c+sef/ / ;do lgDgfg";f/ x"g]% . 

kq ljifo k')f{f° 

plQ)f{f° 

k/LIff k|)ffnL 
k|Zg 

;+Vof 

k|lt 

k|Zg 

c+sef/ 

;do 

k|yd 

;fdfGo !fg 

/ ;fdfGo 

af}l$s k/LIf)f 

100 40 

j:t"ut 

jx" 

a}slNks 

k|Zg 

;fdfGo!fg 25 2 

1 #)^f 
af}l$s k/LIf)f 10 2 

;fdfGo ul)ft 10 2 

sDKo"^/ ;DalGw !fg 5 2 

låtLo ;]jf ;DjGwL 100 40 
ljifout 

k|Zg 

%f]^f] pQ/ cfpg] k|Zg 8 5 
3 #)^f  

nfdf] pQ/ cfpg] k|Zg 6 10 
 

2= a:t"ut k|Zgdf k|To]s k|Zgsf rf/ j^f ;DefJo pQ/ lbOg] % . h; dWo] Pp^f ;xL pQ/df -

nf]s;]jf cfof]un] tf]s] adf]lhd_ lrGx nufpg] jf n]Vg" kg]{% . unt pQ/ afkt k|lt unt pQ/ 

20 k|ltztsf b/n] c+s #^fOg]% . 

3= k|ydkq / låtLokqsf] k/LIff km/s km/s x"g]% .  

4= k/LIffsf] dfWod g]kfnL jf c+u|]hL efiff x"g]% . 

5= ;fdfGotM k|To]s OsfO{af^ k|Zgx? ;f]lwg]%g\ . k|To]s OsfO{{sf] c+sef/ tf]lsP adf]lhd x"g]% . 

nfdf] pQ/ lbg"kg{] k|Zg Ps} jf v)* v)* u/L -b"O jf ;f] eGbf a(L_ ;f]Wg ;lsg]% . 
 

k|ydkqM ;fdfGo !fg / ;fdfGo af}l$s k/LIf)f  -k|zf;g ;]jf, tx–5 sf ;a} ;d'xsf nflu_ 

1_ ;fdfGo!fg M  

1=1 ;f}o{d)*nM ;'o{, u|x, pku|x, tf/f  

1=2 ljZjsf] e'uf]nM dxfb]z, dxf;fu/, cIff+z, b]zfGt/, cGt/f{li^«o ltly /]vf, ;do, 

kj{t>[+vnf, gbL, lxdgbL, tfn, lxdtfn, b]z tyf ltgsf /fhwfgL  

1=3  g]kfnsf] e'uf]n / cfly{s tyf ;fdflhs s[ofsnfkM w/ftnLo :j?ksf] lsl;d / ljz]iftf, 

g]kfndf kfO{g] xfjfkfgLsf] lsl;d / ljz]iftf, gbLgfnf, tfntn}of, vlgh kbfy{, oftfoft, 

ljB"t, zLIff, :jf:Yo, ;+rf/, s[lif, pBf]u, ko{̂ g / Jofkf/ ;DalGw ;fdfGo hfgsf/L   

1=4 g]kfnsf] Oltxf;M ls/f+tsfn, lnR%ljsfn, dNnsfn / cfw"lgs Oltxf;sf k|d"v #^gf 

;DalGw ;fdfGo hfgsf/L  

1=5 g]kfnsf] ;fdflhs Pj+ ;f+:s[lts cj:yfM k|yf, k/Dk/f, wd{, hfthflt, efiffefifL, ;+:s[lt, 

snf, ;flxTo, ;+uLt 

1=6 cGt/f{li^«o ;DaGw tyf ;+#÷;+:yfM ;+o"tm /fi^« ;+# / o;sf Ph]G;Lx? (UNO and Its 

Agencies) /  blIf)f PlzofnL If]qLo ;xof]u ;+u&g (SAARC) ;DjGwL ;fdfGo hfgsf/L  

1=7 /fli^«o dxTjsf ;d;fdlos #^gf tyf gljgtd ultljlwx?, v]ns"b, k'/:sf/, snf, 

;flxTo, ;+lut nufot  dxTjk")f{ JolQmTj ;DaGwL hfgsf/L  

1=8 g]kfnsf] hn;|f]t,+ ;f}o{ phf{, hnljB"t ljsf; / g]kfn ljB"t\ k|flws/)f ;DjGwL hfgsf/L  

1=9 g]kfnsf] k|rlnt ;+ljwfg / g]kfnsf] zf;g k|)ffnL ;DalGw hfgsf/L  

2_ af}l$s k/LIf)fM  

2=1 zflJbs tfls{s k/LIf)fM zAb!fg, cg"qmd, ;d?ktf, juL{s/)f, sf]l*ª–l*sf]l*ª, %f]l*Psf 

cIf/÷;+s]t ldnfpg], lbzf / b'/L !fg k/LIf)f, tfls{s ljZn]if)f, >])fLqmd -k+lQmqmd_, 

cfudg, lgudg  
2=2 czflAbs tfls{s k/LIf)fM cg'qmd, ;d?ktf, Ps?ktf, juL{s/)f, tfls{s lrqfTds ljZn]if)f, 

e]g lrq, d]l^«S; lrq, lqe'h / ju{x?sf] /rgf, lrq jf cfs[lt agfj^ / ljZn]if)f  

3_ ;fdfGo ul)ftM  

k|ltzt, leGg, bzdnj, cg"kft, cf}ift, gfkmf–gf]S;fg, Aofh, >])fLqmd / P]lss lgod  

4_ sDKo"^/ ;DalGw !fgM  

4=1  Word processing, Excel, Powerpoint, Internet ;DalGw ;fdfGo hfgsf/L  

4=2 sDKo"^/sf] Oltxf; / o;sf] pkof]u . 
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låtLokq - ;]jf ;DjGwL -n]vf ;d'x_ 

-s_ ljifout !fg        -60 c+s_  

 

1= n]vfsf] cfwf/e't cjwf/)ffM  -1 x5Ö 5, 1 x10Ö 10_  

 1=1 sf/f]jf/ dfkg / klxrfg 

 1=2 k'¤hLut tyf cfout cfDbfgL tyf vr{ ;DalGw cjwf/)ff 

 1=3 bf]xf]/f] n]vf k|)ffnLsf] kl/ro, n]vf+sg k|)ffnLsf cfwf/x? -gub, k|f]befjL / kl/dflh{t 

gub_ 

 1=4 n]vf°g ;dLs/)f (Accounting Equation) tyf n]vfx?sf] juL{s/)f / o;df k|o"Qm 

kfl/eflifs zAbfjnL  

 1=5 n]vf°g ;DalGw clen]vx?M gub, lhG;L, hg{n ef}r/, gubL lstfj, ;fgf] gubL sf]if 

/ ;xfos vftfx?  

  1=6 lgoGq)f n]vf, ;xfos n]vf, ;Gt"ng tyf vftfaGbL  

 1=7 x|f; s§Lsf] cjwf/)f, dxTj tyf x|f; s§L ug]{ ljlwx? / n]vf+sg  

 1=8 a}+s lx;fj ldnfg (Bank Reconciliation)M cy{, df}Hbft km/s kgf{sf] sf/)f / 

ldnfgsf tl/sf  

 1=9 n]vfdf b]lvg] q"^L / ;"wf/ ug{] tl/sf  
 

2= ljQLo k|ltj]bg tof/L tyf k|:t"tLM   -2 x5Ö 10_  
 2=1 jflif{s k|ult k|ltj]bg  / ljQLo k|ltj]bg 

 2=2 ;Gt"ng k/LIf)f (Trial Balance) sf] cy{, tof/ ug]{ ljlw, ;Gt"ng k/LIf)f gldNg] 

cj:yf / ldnfpg] tl/sf  

 2=3 sfo{ ;~rfng :t/Lo sfof{nosf] cfly{s k|ltj]bg / Plss/)f ;DaGwL k|s[of   

 2=4 ljQLo ljj/)fsf] cy{ / cfly{s l:ylt, cfo ljj/)f gub k|jfx ljj/)f tof/L tyf  

;dfof]hgsf] tl/sf  

 2=5 ljlQo ljj/)fsf] pkof]usf] If]q / dxTj  

 2=6 g]kfndf ljQLo k|ltj]bg dfg / lgodg Joj:yf  
 

3= nfut n]vf k|)ffnLsf] hfgsf/L M   -1 x10Ö 10_ 
3=1  nfutsf] cy{ / jlu{s/)f 

3=2 nfut n]vfsf] cy{ p@]Zo, nfut n]vf / cfly{s n]vf jLrsf] leGgtf  

3=3 ;fj{hlgs vl/b Joj:yfkgM cy,{ dxTj, rs|, vl/b of]hgf  

3=4 ;fdfu|L clen]v M lgoGq)fsf] cfjZostf, dxTj, e)*f/)f k|ls|of, ;fdfu|L lg:sfzg ubf{ 

ul/g] d"Nofs+g ljlwx?  

3=5 nfutsf ljleGg tTj, >d nfutsf] Hofnf e"StfgL / o;sf] lgoGq)f 

3=6 lz/f]ef/ nfutn]vfM cy{, jlu{s/)f, lgwf{/)f / af+*kmf* 
 

4= cfGtl/s lgoGq)f tyf n]vf k/LIf)fM   -1 x10Ö 10_ 
4=1 cfGtl/s lgoGq)fsf] cy{ / ljlwx?  

4=2 cfGtl/s n]vf k/LIf)fsf] cy{ 

4=3 n]vfk/LIf)fsf] cy{, dxTj, ljQLo tyf sfo{d"ns n]vf k/LIf)f, n]vfk/LIf)f k|ltj]bg 

4=4 n]vfk/LIf)f s}lkmotx?sf] km%\of}{^sf tl/sf 
  

5= cfjlws of]hgf tyf ah]^M        -1 x10Ö10_  
5=1 g]kfnsf] rfn" cfjlws of]hgfsf] ;fdfGo hfgsf/L 

5=2 ah]^sf] cy{, k|sf/ / ah]^ th{"df k|s[of 
 

6= sfof{no Joj:yfkgM        -1 x5Ö5_  
6=1  ;+:yfut j}+s vftf ;~rfng ;DaGwL Joj:yf, r]s, *|fkm\^ tyf k|ltt kq ;DaGwL 

hfgsf/L, j}s hdfgL, sfo{ ;Dkfbg hdfgt / hdfgt km"s"jf 

6=2 l^Kk)fL  n]vgM cy{, cfjZostf, pkof]u / dxTj  

6=3 kmfOln+Uf tyf cg"s|d)fLsf ;DaGwL hfgsf/L 

6=4 sfof{no ;fdfu|Lsf] nut, ;+/If)f ;DalGw lhDd]jf/L 
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-v_  sfg'g ;DjGwL !fg  -40 c+s_ 
 

1= g]kfnsf] k|rlnt ;+ljwfgM    -1 x5Ö 5_ 
-s_ k|f/lDes  

-v_ /fHosf] lgb{]zs l;$fGt, k|fs[lts ;fwg ;|f]tsf] ;+/If)f, ;+jw{g / pkof]u ;DaGwL 

gLlt, >d / /f]huf/ ;DaGwL gLlt, /fHosf] bfloTj  

-u_ ;+#, k|b]z / :yfgLo tx cfly{s sfo{k|)ffnL  

-#_ dxfn]vf k/LIfs  

-ª_ ;+#, k|b]z / :yfgLo txsf] clwsf/  

 

2= k|flws/)f ;DalGw P]g tyf ljlgod M   -1 x5Ö 5, 1 x10Ö 10_  
 2=1 g]kfn ljB"t k|flws/)f P]g, 2041 sf] 

-s_ ;+:yfut k'+hL / Joj:yfkg  

-v_ sfd st{Jo / clwsf/  

-u_ sf]ifsf] n]vf k/LIf)f  

 2=2 g]kfn ljB"t k|flws/)fsf] k|rlnt sd{rf/L ;]jf ljlgodfjnL 

 2=3 ljB"t rf]/L lgoGq)f lgodfjnL, 2059 sf] 

-s_ ljB"t cfk'lt{ jGb ug{ ;Sg] Joj:yf 

-v_ k"gM ljB"t nfOg h*fg ug]{ Joj:yf  

-u_ k"/:sf/ ;DjGwL Joj:yf 

 2=4 k|rlnt ljB"t dxz"n ;+sng ljlgodfjnL 

 

3= g]kfn ljB"t k|flws/)fsf] k|rlnt cfly{s k|zf;g ;DjGwL ljlgodfjnLM  -1 x10Ö 10_ 

-s_ k|f/lDes 

-v_ s]Gb|Lo sf]if tyf vftf ;+rfng ;DaGwL Joj:yf 

-u_ jh]^ /sdsf] lgsfzf / vr{ ;DaGwL Joj:yf  

-#_ ;DklQsf] lhDdf, nut ;+/If)f / a/a"emf/y  

-ª_ k]ZsL tyf k]ZsL km%\of}{^  

-r_ vl/b ljlw / vl/b ;+emf}tfsf] %gf}^  

-%_ af]nkq ;DalGw Joj:yf  

-ª_ vl/b ;DalGw cGo Joj:yf  

 

4= cGo ;fGble{s sfg'gM    -2 x5Ö 10_ 

4=1  e|i^frf/ lgjf/)f P]g, 2059 

-s_ e|i^frf/sf] s;"/ / ;hfo ;DjGwL Joj:yf 

-v_ e|i^frf/sf] lgu/fgL ;DaGwL Joj:yf 

4=2  cfos/ P]g, 2058 / lgodfjnL, 2059 

-s_ cfosf] u)fgf 

-v_ clGtd ?kdf s/ s^\^L x"g] e"StfgL 

-u_ s/ s \̂̂ L k|df)f kq, s \̂^L ul/Psf] s/sf] ljj/)f / e"StfgL 

-#_ s/f/sf] e"StfgL ub{sf] s/ s \̂^L 

-ª_ /f]huf/ bftfaf^ s/ s \̂̂ L  

4=3 ;]jf lgj[t sf]if ;~rfng ;DaGwL 

-s_ sd{rf/L ;+rosf]if /sd s \̂^L, hDdf / sf]if s \̂̂ L /sd lkmtf{ kfpg]  

-v_ gful/s nufgLsf]if s \̂̂ L bflvnf / /sd lkmtf{ kfpg] Joj:yf  

 

 

b|i^JoM kf&\oqmddf /flvPsf ;+ljwfg, P]g, lgod / ljlgodx? k/LIff x"g" eGbf 3 dlxgf cuf*L 

;Dd ;+zf]wg jf vf/]h eO{ To;sf] ;§f xfn k|rngdf /x]sfnfO{ ;f]xL cg"?k kf&\oqmddf 

;dfj]z ePsf] dflgg] % . 
 


